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Step-by-Step Instructions 

This guide shows you step-by-step how to enter course and date requests in 

Studiport during the booking phase. 

Requirements for this manual: 

1. you are properly enrolled for the current semester 

2. you have your login data for Studiport 

3. you know which modules and courses you want to take in the current 

semester. 

 

Login to Studiport 

Go to the Studiport starting page and login.  

If you encounter problems with your login 

data: 

https://www.uni-

flensburg.de/zimt/services/services-fuer-

studierende/infoflyer-fuer-studierende/ 
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Step 1.1: Go to course enrollment 

Go to My Functions -> Administration of examinations -> Enroll in courses 

 
 

Step 1.2: Accept information page  

With this page you confirm that you are aware of the fact that you can change study-

relevant data on the following pages. 
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Step 2: The navigation tree 

The navigation tree is an image of your examination regulations including the module 

catalogs. (It helps to confirm this once using the examination regulations and the 

module catalogs). 

  

 

Click through the navigation tree until you reach the sub-module for which you want 

to enrol in courses. Click on the icon in front of the submodule. 
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Step 3: Assign priorities 

You are now on the page where you can enter your enrollment requests. There are 

two places where you can and must make entries. 

 

 

Step 3.1: Choose courses 

Please enter here the priorities you would like to be assigned to the courses. Priority 

1 means highest priority. You can only assign this priority once (exception: the 

examination regulations require several courses for the submodule). You can assign 

all other priorities as often as you wish.   
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Step 3.2: Selection of the date 

Events can be offered alternatively on different dates. Such alternative dates are 

summarized as groups of dates. Here too, you can use priorities to influence which 

appointment is assigned to you. 

Attention: Even if there is only one date group, you must check this group. 

Otherwise you will not have a registration for any date and therefore no 

registration for the course! 
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 Step 3.3: Save your entries 

When you have made your entries for all courses and all date groups, click on Save. 

Note: You can leave entries empty, then they will not be considered when assigning 

the courses or date groups. 
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Step 4: Completion and control of your enrollment 

Repeat steps 2 and 3 until you have made and saved priorities for all courses you 

want to attend this semester.   

You can check your entries for correctness and completeness via the menu item 

Meine Belegungen. 
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