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How to write your paper 

General information and basic requirements 

 
1. Number of pages: 12-15 pages (with Table of Contents, front page); Times New Roman, 

type size 12, line spacing 1,5. 
2. Page numbering is required! The first page comes directly after the Table of Contents. 
3. For the usage of quotations please watch the model page (page 238/239) attached to this 

document. 
4. Your paper should contain a brief introduction (at most one third of the entire text), a main 

part and a very short conclusion (about half a page) 
5. You may treat both the topic of your group presentation or choose another subject (Please 

make sure that it is appropriate. Please cover exclusively European languages in your case 
studies. 

6. You will find here a detailed bibliography that will serve as a model for writing your term 
paper. 

7. You should at least include about 15-20 different sources. Make sure you have read enough 
sources before writing. 

8. Your paper shall not just give an overview of a particular subject but should include a critical 
assessment or a discussion of different questions, positions, approaches. 

9. Please make sure that your style corresponds to the requirements of scientific writing! 
Please do not use colloquial phrases, informal writing style or feuilletonistic expressions. 
You are not writing an essay for a political daily newspaper, but a scientific paper that 
should be characterized by objective presentation. 

10. Please submit your paper both in electronic and in paper form. 
11. Please ensure that the topic (the specific formulation of the topic) you chose is accepted by 

the professor before writing.  
12. You do not have to translate quotations if you use “major European languages” like German, 

Spanish, French, Italian. 
13. Please translate sources from Slavic, Scandinavian and non-Indo-European languages 

into English. 
14. Your paper must basically be based on English-language sources. A paper based only 

on Polish or Hungarian sources, for example, will be rejected, as I cannot trace the 
origin and authenticity of your sources. 



 

15. Do not use only internet sources exclusively or dominantly. You must also prove that you 
are competent in dealing with the literature found in libraries in order to answer a research 
question. 

16. Wikipedia is not a scientific authority and can therefore not be cited in term papers. 
17. Your term paper must be accompanied by an “Eigenständigkeitserklärung” / Anti-

Plagiarism Declaration. Otherwise the paper cannot be accepted. 
18. If you need a quick evaluation of your term paper for your return to your home university, 

please indicate this 14 days in advance. 
19. Ensure that your paper contains enough linguistic definitions and reflection. If you write 

a paper on: Languages and Nationalism, it is not sufficient to limit your paper to political 
discussions and to focus only on the political dimension of your task! Use examples from 
different European countries for linguistic nationalism. 

20. Please do not deviate from the topic and do not try to use personal values as a yardstick 
instead of objective descriptions and assessments. Your paper is not a place to play off 
different world views, religions and lifestyles against each other in the sense of "political 
correctness". 

21. The aim is a factual investigation in which different arguments are carefully weighed against 
each other. 

22. Please avoid formulations in the style of: „In this thesis I want to prove the following…”. 
Please formulate instead: „In this thesis, the following should be demonstrated”. 

 
 



 

How to give bibliographic references 
 

1. Monographs: 
 

- BARSTAD, Guri Ellen/ HJELDE, Arnstein/ KVAM, Sigmund/ PARIANOU, Anastasia/ TODD, 
John (Eds.) (2016): Language and Nation. Crossroads and Connections. Munster/New 
York: Waxmann. 

- BAUM, Richard (1987): Hochsprache, Literatursprache, Schriftsprache. Materialien zur 
Charakteristik von Kultursprachen. Darmstadt: Wissenschaftliche Buchgesellschaft. 

- FISCHER, Roswitha/ PUŁACZEWSKA, Hanna (Eds.) (2008): Anglicisms in Europe: Linguistic 
Diversity in a Global Context. Newcastle upon Tyne: Cambridge Scholars Publishing. 

- NÖTH, Winfried (2000): Handbuch der Semiotik. Stuttgart / Weimar: Metzler. 
- SEIDLHOFER, Barbara (2011): Understanding English as a Lingua Franca. Oxford. Oxford 

University Press. 
- TRABANT, Jürgen (2003): Mithridates im Paradies. Kleine Geschichte des Sprachdenkens. 

München: Beck. 

 
2. Articles: 

 
- NEIS, Cordula (2011): "European Conceptions of Writing from the Renaissance to the 

eighteenth century". History of Linguistics 2008. Selected papers from the 11th International 
Conference on the History of the Language Sciences (Ichols XI), Potsdam, 28 August – 2 
September 2008. (Studies in the History of the Language Sciences, 115). Edited by Gerda 
Hassler with the assistance of Gesina Volkmann. Amsterdam/Philadelphia: John Benjamins 
Publishing Company. 2011: 169-186. 

- NEIS, Cordula (2015): "Les delires de l’orthographe – Diskussionen um die 
Rechtschreibung in Spanien und Frankreich in Geschichte und Gegenwart". Norme 
linguistiche in contesto / Sprachnormen im Kontext / Normes langagières en contexte / 
Language Norms in Context. Actes du colloque VALS-ASLA 2014 (Lugano, 12-14 février 
2014). Johanna Miecznikowski, Matteo Casoni, Sabine Christopher, Alain Kamber, Elena 
Pandolfi und Andrea Rocci (Eds.). Bulletin suisse de linguistique appliquée. 3 vols. Bulletin 
Vals-Asla, numéro special, ete 2015. Neuchâtel: Centre de linguistique appliquee de 
l'Université de Neuchâtel: t. 1, 15-33. 

- NEIS, Cordula (2018): "European conceptions of ‘exotic’ writing systems in the seventeenth 
and eighteenth centuries". Language and History, volume 61, 1, Writing systems, Abingdon: 
Routledge/Taylor & Francis Group, 2018.April-August 2018, Vol. 61, Nos. 1– 2: 39-51. 

- WIND, Jan (1990): “The evolutionary history of the human vocal tract”. Genesis of Lan- 
guage. Ed. Walter A. Koch. Bochum: Brockmeyer, 172–199. 

- ZINGG, Robert M. (1940): “Feral man and extreme cases of isolation”. American Journal of 
Psychology. LIII/4: 487–517. 



 

3. Monographs taken from series of publications: 
 

BARME, Stefan (2012): Gesprochenes Französisch. (Romanistische Arbeitshefte; 58). 
Berlin / Boston: De Gruyter. 

- LINN, Andrew/ BERMEL, Neil/ FERGUSON, Gibson (Eds.) (2015): Attitudes towards English 
in Europe. (Language and Social Life; 2). Berlin: Walter de Gruyter. 

- REDDER, Angelika/ EHLICH, Konrad (Eds.) (2008): Mehrsprachigkeit für Europa – 
sprachen- und bildungspolitische Perspektiven. (Osnabrücker Beiträge zur Sprachtheorie; 
74). Duisburg: Redaktion OBST. 

- WAGENER, Hans (2012): Untergräbt Deutschland selbst die internationale Stellung der 
deutschen Sprache? Eine Folge der Förderung von Englisch im Bildungsbereich. 
(Duisburger Arbeiten zur Sprach- und Kulturwissenschaft; 93). Frankfurt am Main: Peter 
Lang. 



 

Model pages of how to integrate quotations in your text 
pages taken from: NEIS, Cordula (2003): Anthropologie im Sprachdenken des 18. Jahrhunderts – Die 
Berliner Preisfrage nach dem Ursprung der Sprache (1771). Berlin/New York: de Gruyter. 

 



 

 


